
U.S. FIGURE SKATING
EVENT MANAGEMENT SYSTEM

Coach:   
Schedule 

© 2019 | Contact ProductSupport@usfigureskating.org for questions about using EMS.

From the Main competition 
page, click Schedule.  
 
Click Download Schedule for 
your personal schedule 
or Export to PDF to obtain 
the full event report of the 
competition schedule.
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The Schedule page displays competitive events, practice ice (PI) sessions, and resurface breaks at the competition.  
Coaches can filter the schedule to only view events and PI sessions for their competitors.

3 Checkmark the “My Skaters 
Schedules” box to view only 
your competitors’ events and PI 
sessions.

Use the left/right arrows or the 
calendar icon to select the date.
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Click Day for the calendar view 
where you can open schedule 
items.  Click Agenda for a read-
only list of your schedule.

Double click an item on the 
schedule to open and view 
information.

Click CLOSE to exit the Event 
window.
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U.S. FIGURE SKATING
EVENT MANAGEMENT SYSTEM

Mobile:   
Coach Schedule 

Contact ProductSupport@usfigureskating.org for questions about using EMS.

After logging in to Members 
Only (www.usfsaonline.org) 
from a mobile device, tap 
Skater & Coach Access - My 
Competitions to select a 
competition.
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The Coach Schedule page, provides a summary view of your competitors’ events and practice ice sessions.
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Select your competition. 
 

Tap Coach Schedule.
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Select a date and time, tap 
the dropdown to view your 
competitor’s schedule.
 
To obtain a PDF of the schedule, 
tap DOWNLOAD SCHEDULE. 
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U.S. FIGURE SKATING
EVENT MANAGEMENT SYSTEM

Mobile:   
My Skaters

Contact ProductSupport@usfigureskating.org for questions about using EMS.

After logging in to Members 
Only (www.usfsaonline.org) 
from a mobile device, tap 
Skater & Coach Access - My 
Competitions to select a 
competition.
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The My Skaters page, names the competitors attending this competiton who have you listed as their coach.  If a 
competitor is missing from the list, contact your competitor to ensure they have added you as their coach for the 
competiton.

3

Select your competition. 
 

Tap My Skaters to view 
information about your 
competitors for this competition.
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Tap your competitor’s name to 
expand or collapse their row.  
Expand to view information.

Review the registered events, 
music, and PPC statuses for your 
competitor(s).
Note:  “X” denotes a missing 
requirement.  Only competitors 
can upload music and PPC.  
Contact your competitor to 
ensure the requirements are 
complete.

Tap the Menu icon to return to 
the Main Menu or Competitions 
page.
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U.S. FIGURE SKATING
EVENT MANAGEMENT SYSTEM

Coach:   
My Skaters 

© 2019 | Contact ProductSupport@usfigureskating.org for questions about using EMS.

From the Main competition 
page, click My Skaters.  
 
Click the arrow for your 
competitor’s name to expand/
collapse their events.
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Use the My Skaters page to check the status of your skater’s music and PPC submissions.  Preview your competitors’ 
program music for each segment on this page.  You can also view the status of your competitors’ federation letters, 
if applicable.
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3 Expand the “Event Name” row 
to review the music and PPC 
statuses for the competitor. 

Note :  The “X” denotes a missing 
requirement.  Only skaters can 
upload music and provide PPC.  
Contact your competitor to 
ensure this is completed.

 1

From the “Music”  column, click 
the Play icon to preview your 
competitors’ submitted music. 
 
Click the List icon to view your 
competitors’ planned program 
content.
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U.S. FIGURE SKATING
EVENT MANAGEMENT SYSTEM

Mobile:  Coach 
My Competitions

© 2019 | Contact ProductSupport@usfigureskating.org for questions about using EMS.

After logging in to Members 
Only (www.usfsaonline.org) 
from a mobile device, tap 
Skater & Coach Access - My 
Competitions to select a 
competition.
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The My Competition page, names all competitions that competitors have listed you as attending with them.  If a 
competitor is missing from the list, contact your competitor to ensure they have added you as their coach for the 
competition.

3

Select your competition. 
 

 1

To review and or download 
“My Schedule” or the entire 
“Competition Schedule” tap 
Competition Schedule. 

Tap Coach Schedule to view your 
schedule at the competition.

Tap Competition Information 
to review access practice ice 
prices & timelines, practice ice 
instructions, and practice ice 
terminology.

Tap My Skaters to view 
information about your 
competitors for this competition. 

If you have questions related 
to the competition, tap 
Competition Contacts for the 
appropriate information.
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